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[company’s letterhead]

[bookmark: _1986o12i2b6w]REQUEST FOR PROPOSALS FOR DEVELOPMENT OF EBRD PROJECT
“UKRAINE: RAPID SUPPORT TO ENERGY SECURITY AND TRANSPARENCY”

Proposal Form
General Information (maximum: 1 page)
	1
	Company (brand) name 
	

	2
	Legal entity name (if different from company name)
	

	3
	Year of establishment
	

	4
	Legal status
	

	5
	Legal address
	

	6
	Mail address
	

	7
	VAT status
	

	8
	Name of the Head of your company
	

	9
	Email address of the Head of company 
	

	10
	Contact person
	

	11
	Telephone number and e-mail address of contact person
	

	12
	General number of employees (core team)
	

	14
	Please outline the data security protocols your organization operates on, specifically in relation to handling sensitive information.
	

	15
	Please describe your expectations for the payment schedule (examples include: payment on deliverable, milestone-based payments, fixed fee, etc).
	

	16
	Please describe your expectations for requesting an advance payment (yes/no).
Note – advance payments may be capped to 10% or less of total project cost.
	




Requirements (maximum: 1.5 page)
Please confirm you meet the below requirements. If needed, please confirm you have relevant experience and provide supporting evidence (e.g. relevant project in your portfolio, team members with relevant experience available, etc). Important note – The EBRD reserves the right to filter or preselect candidates if some or all of the following criteria are not met.
	17
	Availability Commitment: Confirm that your company can commit to being available for this project.
	Yes/No

	18
	Presence in Ukraine: Confirm that your company has an office in Ukraine or employees located in Ukraine.
	Yes/No

	19
	Data Security: Confirm that your company understands the sensitive nature of the information and is willing to sign and respect a non-disclosure agreement (NDA) with the Ministry of Energy of Ukraine.
	Yes/No



	20
	Market Experience: Confirm that your company has been operational in the energy sector for 4 years or more, and, if possible, provide examples of high-quality services delivered.
	Yes/No

And provide examples (if possible).

	21
	Technical Assistance and Analytical Support Experience: Provide evidence of your company’s relevant experience in providing technical assistance and/or analytical support for energy projects in Ukraine.
	

	22 
	Technical Assessment Experience: Provide evidence of your company’s relevant experience in developing technical assessments of energy systems and/or energy markets.
	

	23
	Cooperation with State Authorities: Provide evidence of your company’s experience in cooperating with state authorities in Ukraine.
	





Implementation Proposal (maximum: 3 pages)
This section is a key component of your application and will be used to assess your company’s ability to successfully execute the Project. Please ensure that all information provided is concise and addresses the Project objectives and scope of work described in the Terms of Reference. Applicants are encouraged to prioritize quality, clarity, and relevance over length of text.

24. In this section, and in no more than 3 pages, please formulate your proposal regarding the following aspects:

Detailed Plan/Approach: provide a brief and comprehensive description of your plan and approach to deliver this Project – notably any steps, methodologies, resources, and/or strategies you intend to employ to achieve the Project objectives effectively. While we ask applicants to be precise, please note that the EBRD understands that many tasks in the Terms of Reference are indicated on an "as-needed basis." Your work plan should reflect this flexibility, acknowledging that tasks may be determined as required.

Budget Outline: provide a concise budget (or cost breakdown) that outlines the expected costs associated with your proposal. This should cover all necessary expenses and provide a clear understanding of your financial requirements and expectations for project execution.

Team Composition: list the names of the relevant experts who are expected to be part of your company’s team working on the Project. Briefly describe the roles/skills of each team member will play and their specific contributions to the Project.

Time Commitment: in connection with Team Composition, specify the amount of time each expert can dedicate to the Project. This should reflect their availability and ensure that the project can be delivered.




Relevant Experience (maximum: 2 pages)
25. Using the template below, please use this section to briefly describe any projects in your company’s portfolio that show relevant experience and work previously completed. This section can be used to include past projects that demonstrate your company’s capability to deliver high-quality services in similar contexts as that of the Project.

	Project Number Submitted:
	 X of Y

	Project Name: 
	

	Short Description:
	

	Final Products:
	

	Name of Client unless it is prohibited NDA:
	

	Dates:
	

	Project Team (number, specialization)
	

	Is this project of similar complexity as the project described in the TOR
	Yes
	£
	No
	£

	If yes, please describe its complexity.
	

	Was this a project with government?  
	Yes
	£
	No
	£

	If yes, please describe the involvement of government.
	



Optional – Other additional information (maximum: 0.5 page)



Signed by: 
Date
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